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I. O6mme moroxenust
1.1. Komekc HSTHKH W CIy:KeGHOro mnopeneHus paGOTHUKOB MYHHIMIAILHOIO OMDKETHOrO
JIOMIKOJIBHOTO 06pazoBatenbHoro  yupekaenus «Jlerckuii can Ne 10» (manee OpraHu3alys),
yupenuTeeM KOTOPOrO SBISIETCS ajMMHMCTpauus ropoxa (zasee - Komekc), paspaboTtan B
COOTBETCTBHH ¢ TpynoBbiM Koaekcom Poccmifckoit @enepaunn, @PenepaibHEIM 3aKOHOM  OT
25.12.2008 Ne273-®3 «O npoTUBOAEHCTBHE KOPPYILMMY (C M3MEHEHUAMHU ), HHBIMH HOPMaTHBHBIMA
NpaBOBBIMM akTamu Poccmiickoii @enepallii, a Takke Ha OOMICIPU3HAHHBIX HPABCTBEHHBIX
IPUHLATIAX ¥ HOPMAaX POCCHHCKOro 00meCcTBa U rocy1apcTaa.

1.2. Komekc mnpencrasiser co6o# COBOKYIHOCTH OOIIMX HPHHIMUIOB HPoQecCHOHATBHOH
3TMKM M OCHOBHBIX [IPaBHJI CIY)KEOHOrO IOBEJEHHA, KOTOPBIMH JIOJDKHBI PYKOBOACTBOBATHCS
PaOOTHHKM OPTaHU3ALMH, HE3ABHCUMO OT 3aHUMAEMON HMH JIOJDKHOCTH.

1.3. Osmakomienune ¢ monmoxeHusamu Kozekca TpakiaH, MOCTYNAaOmKUX Ha paboTy B
OpraHM3aluio, TPOU3BOAMTCS B COOTBETCTBMM CO crarhedi 68 Tpynomoro —Kozekca Poccuiickoit
Qenepany.

1.4. lensio Kopekca sBnsieTcs YCTAHOBIEHHE STHYECKMX HOPM M TpaBUil CIy)KeOHOro
moBeleHMss  paGOTHHKOB — OpraHM3alMi s JO0OPOCOBECTHOTO — BBUIOJHCHMS MMM CBOCH
npo)ecCHOHANBHON  NESTENBHOCTH, O0eCleYeHne eIMHON HPaBCTBEHHO-HOPMATHBHOH ~OCHOBBI
noge/ieHus pabOTHHKOB OpraHu3ami, GOpMHAPOBAHHE HETEPIHMOIO OTHOMIECHHUA K KOPPYITIIHH.

1.5. Komekc CIyKHT OCHOBOM i1 (OPMHUPOBAHMS B3aHMOOTHOIIEHHH B OpraHM3aluy,
OCHOBAHHBIX HA HOPMAxX MOPAJIH, YBAKHTEIEHOTO OTHOLIEHHS K PAOOTHHKAM H OpraHH3alluH.

1.6. Komexc mpus3paH TOBBICHTH 3((EKTHBHOCTL BBINOJHEHMs PabOTHHKAMH OpraHH3alHH
CBOMX JIOJKHOCTHBIX 00S13aHHOCTEH.

1.7. 3nanve u cobmonenue paboTHAKAMK OpraHu3aniy nonoxexuid Kozexca ABIAETCA OHAM
{3 KPUTEPHEB OTIEHKH KAUeCTBA MX MPO(ECCHOHANLHOM JIEATEIbHOCTH | TPYAOBOM JHCLATIHHEL.

1.8. Kaxnpnii paGOTHHK OpraHM3allid JI0JDKEH ciefoBarh nojnoxenusm Koaexca, a Kax/bIH
rpaxianud Poccuiickoilt ®enepatuu BUpaBe OXKUAaTh OT PabOTHHKA OpraHM3aly MOBEJICHHS B
OTHOIIEHHAX C HUM B COOTBETCTBHH C TToNoKeHuAMH Kozmekca.

II. OcHoBHbIE MOHATHS

B Kozekce UCIONB3YIOTCS CIENYIONINAE TTOHATHS:

- pabOTHUKKM OpraHu3auuu - (GU3WUECKHME JHNA, COCTOAME ¢ OPraHn3alHed B TPYIOBBIX
OTHOIIEHHMSAX Ha OCHOBAHUHU TPYAOBOTO JOrOBOPA;

- cnyxebHas updopmarus - nrobdas HHGOpPMANMA, HE ABJAIOMIALC OOIIEJOCTYITHOH M He
HOIeKAIAs PasIIAeHnIo, HAXO/AWAICA B PACIIOPHKEHUM PaOOTHUKOB OpraHM3alMM B CHILY UX
clyKeGHBIX 06S3aHHOCTEH, PAaCIPOCTPAHEHHE KOTOPOH MOXKET HAHECTH! yuiepdh 3aKOHHBIM MHTEpEcaM
OpraHM3alliy, KITHEHTOB OPraHU3alkH, JIEIOBBIX TAPTHEPOB.

Wuble NOHATHA, HCIONb3yemble B Kopekce, NPUMEHAIOTCS B TOM K€ 3HAYCHHMM, 4TO M B
®enepanbHOM 3aKoHe 0T 25.12.2008 Ne273-03 «O npoTHBOJEHCTBUI KOPPYHIHM» (¢ H3MCHEHHSIMH).

IT1. OcHOBRHBIE NPUHIMILI K IPABHJIA
cayxeGHOro noBeReHns PaGOTHUKOB OPraHU3aNNH

3.1. PaboTHHKHU OpraHu3alui 00s3aHbl:

- WCTIONHATH TPYLOBBIE 0OA3AHHOCTH IOOPOCOBECTHO H HA BHICOKOM IpO(eCcCHOHATBHOM
yposHe B Liessax obecrieueHus dQ(HEKTUBHON padOTHI OPraHH3aluy;

- WCXOIUTH W3 TOTO, YTO TIPM3HAHME, COOMIOJCHHE W 3allUTa MpaB M CBOOOJ YEIOBEKA U
rpakJaHUHA ONPEIENSFOT OCHOBHOM CMBICH H CO/CPIKAHNUE JeATEIbHOCTH OpraHu3alim;

- OCYIIECTBIIATE CBOK JESITENILHOCTD B IIPeeiax MOIHOMOYHN OpraHn3aluu;

- cobmomaTs OeCHpUCTPACTHOCTD, HMCKIIOYAKOINYI0 BO3MOXHOCTE BIMAHHUA Ha TPYIOBYIO
JeSTeIBHOCTD PeIIeH H MOMMTHYECKUX [TAPTHIA, MHBIX 0OIIECTBEHHBIX OOBEAMHEHNUH;

- WCK/IIOYATH JCHCTBUA, CBA3AHHLIE C BIUSAHHEM KAaKHUX-IHOO JIMYHBIX, HUMYIIECTBEHHBIX
(MHAHCOBBIX) U MHBIX MHTEPECOB, NPEMATCTBYIOMMUX A00POCOBECTHOMY HCIIOMHEHHUIO HMH TPYTOBBIX
obA3aHHOCTE;



- IIPMHUMATh [IPENYCMOTPEHHLIE 3aKOHOAAaTeNnbeTBOM Poccuiickoit Meneparivu, JOKaJIbHBIME
IPABOBBIMH  aKTaMM Mephl 110 HEJONYIUEHUK) BO3HUKHOBEHMS KOH(IMKTA HHTEPECOB 1
YPEryJIMpOBaHMIO BO3HUKIIINX CIYYacB KOH(INKTa HHTEPECOB;

- IIOCTOSIHHO CTpeMHTbca K obecneueHuio 3(P(eKTuBHOro MCIONB30BaHUS PECYPCOB
HaXxoJAIIHXCA B PACIIOPAMKCHHH

- NPOSABNIATh TEPOHUMOCTD M YBKEHUE K OObMAsM M TPAJUIUAM HAPOHOB POCCHM M Tpaxiar
HHOCTPAHHBIX I'OCYJIAPCTB, YUYUTHIBATH KYJILTYPHbIE M MHbLIE OCOOCHHOCTH Pa3IMUYHBIX ITHHUECKHX
COLIMAIBHBIX IPYII, KoH(eccHit, criocobCTBOBATL MEKHAIMOHATBHOMY M MEXKOH(ECCHOHATEHOM)
COTJIACHIO;

- BallMIIaTte H [OJNEPXNKHMBATh YEIOBEYECKOE JOCTOMHCTBO TpayKAaH, YYHTHIBATH M
HHIUBUIYaIbHOCTh, MHTEPECH M COLMAIBHBIE IOTPeOHOCTH Ha OCHOBE ITOCTPOCHHS TOJICPAHTHBL
OTHOIICHHN C HUMH;

- BO3JIEPKMBATBLCS OT ITOBEJEHHUA, KOTOPOE MOIJIO Obl BBI3BATH COMHEHHE B OOBLEKTHBHON
UCTIOJTHEHU M TPYI0BBIX 00S3aHHOCTeH pabOTHHKA OpraHH3all|Hy, & TAKKe He JOIYCKaTh KOH(IHKTHE
CUTYalHMi, CIOCOOHBIX JUCKPENUTHPOBAT UX JCSTEILHOCTD H CIOCODHBIX HAHECTH YINepO pemyTaiuy
OpraHu3alyMK, a TaKXkKe OT IOBEACHHUS (BBICKA3LIBAHUH, JKECTOB, JEHCTBHIH), KOTOPOE MOXET OBITE
BOCIIPUHSTO OKPYKAIOUWIMMH KaK COIJIacHe IPHHSTH B3STKY WM Kak nMpockba o jaue BIATKH;

- HE HCHOJIb30BaTh JO/DKHOCTHOE IIOIOXKEHWE JJIS OKA3aHUs BJIMSHUS HA IEITEILHOCTE
TOCY/1IapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPaBIICHUS, OPraHU3aIil, TODKHOCTHBIX JIHLY,
rOCYJIapCTBEHHBIX ¥ MYHHULMIIAIBHBIX CIIY)KALMX IIPU PEIIEHUH BONIPOCOB JIMYHOIO XapaKTepa;

- CcOOIOJaTh YCTAHOBIEHHBIE NpAaBUIA MNYOIMYHBIX BBICTYIUIEHMH M IIPENOCTABIEHMS
ciyxeOHoH nHpOopMALTHY;

- YB&KUTEJILHO OTHOCHTLCS K JAEATEILHOCTH MPEICTABUTENICH CPeICTB MACCOBOH HHPOpMAITHH
no uHbpopMHUpoBaHUIO oOmecTBa O paboTe OpraHM3alMH, a TaKKe OKAa3hlBaTh COMEHCTBHE B
TOYYEHUH IOCTOBEPHOH HH(GOPMALIMK B YCTAHOBICHHOM TOPS/IKE;

- BO3JIEPKUBATBHCA OT MyOJHYHBIX BBICKA3BIBAHMH, CYKIECHHH H OIIEHOK B OTHONIEHHH
AOCATCTILHOCTH OpraHu3aliM, pPYKOBOIAMUTENIs OpraHu3alliy, ecl¥ 3TO HE BXOAUT B TPYIOBHIE
0053aHHOCTH PAbOTHHKA OPraHU3aIHHU;

- HECTH NIEPCOHAIBHYI) OTBETCTBEHHOCTD 3a PE3YIIBTAThl CBOCH JeATEIbHOCTH;

- CIIOCOOCTBOBATh CBOMM CIIY)KEOHBIM IOBEJAEHHEM YCTAHOBICHHMIO B KOJUIEKTHBE JIE€JIOBBIX
B3aMMOOTHOILCHUI U KOHCTPYKTHBHOTO COTPYAHMYECTBA APYT C APYIOM;

- CO3J@aBaThb YCIOBHA [N Pa3sBUTHS KOHKYPEHIUH, oOecreynBas OOBEKTHBHOCTh W
IIPO3PAYHOCTD TPH pasMEIIEHUH 3aKylOK Ha [MOCTABKY TOBAPOB, BHINOIHEHUE PAabOT, OKA3aHHE YCIIYT
JJIs MYHHITHITAJIBHBIX HYMK/I.

3.2. B ciny:xeGHOM noOBeieHUH pabOTHIKA OPraHU3allul HEJIO0MYCTHMBIL:

- mo0Oro BHMJA BBICKA3bIBAHMS M JSHCTBHS NUCKPHMHHALMOHHOIO XapakTepa IO NMpH3HAKaM
1oJia, BO3pacTa, packl, HALIMOHAIBHOCTH, fA3bIKA, TPAXKAAHCTBA, COLUAIBHOIO, HMYIIECTBEHHOTO HIIH
CEMEHHOTrO0 TOJIOKEH NS, TIOTHTUYECKUX HIIH PETMTHO3HBIX MPeAIOYTCHHIH;

- rpy00CTh, IPOSBICHHS NPEHEOPSIKUTEIBHOIO TOHA, 3aHOCUUBOCTD, IIPEB3ATHIC 3aMEYaHHus,
IpeJbABICHNEe HEIPABOMEPHBIX, He3aCIyKEeHHbIX 00BHHEHHH, YIPO3bl, OCKOPOUTENBHbIE BBIPAKEHUS
WK PEIIMKH, JEHCTBHS, INPENIATCTBYIOIINE HOPMATbHOMY OOLICHHIO WM [POBOLMPYIOLIHE
IIPOTHROIIPABHOE IIOBE/ICHUE.

3.3. PykoBogMTENb Opranu3aiuy 00s3aH:

- IPHHUMATE MEPHI 110 NPEJIOTBPAILICHUIO U YPEryJIHPOBAHHIO KOH(IHKTa HHTEPECOR;

- IPUHUMATH MEPBI 110 IPEAYIPEKICHUIO KOPPYIIITHH,

- CBOMM JIMYHBIM [IOBEJIEHUEM I[10JaBaTh IPUMEP HYECTHOCTH, OECIPUCTPACTHOCTH M
CIpaBeIJIMBOCTH.

Bremnuii Bua paboTHHKA OpraHu3alMy IPU UCIIOJIHEHUH UM TPYIOBBIX 005M3aHHOCTEH 0DKEeH
CIIOCOOCTBOBATh YBAXKMTEIBHOMY OTHOLICHHIO IPAXKIAH K OPraHU3alluH, a TAKKE COOTBEICTBOBATH
OOILENPHHATOMY  JETOBOMY  CTHIIIO, KOTOPBIH  OTIMYAIOT O(HIMAIBHOCTh, CAEPIKAHHOCTD,
TPaJMUHUOHHOCTD, AKKYPATHOCTD.



IV. TpeboBanus Kk aHTHKOPPYIUHOHHOMY NOBEIEHHIO
patoTHMKOB OPraHH3ANUH

4.1. PaboTHMK OpraHu3alMM IIPM HUCIIOJIHEHHH UM TPYJIOBLIX O0OS3aHHOCTCH HE BIIpaBe
JONYCKATh JIAYHYIO 3aHHTEPECOBAHHOCTb, KOTOPAs MPHBOJUT MM MOKET NMPUBECTH K KOHPIUKTY
UHTEPECOR.

4.2. Ilpu MOCTYIIEHUH HA JOJDKHOCTh PAOOTHHK OpPraHM3aliy 00s3aH 3asBUTh O HATMIHA HITA
BO3MOXKHOCTH HAJIMYHS Yy HErO JMYHON 3aUHTEPECOBAHHOCTH, KOTOpas BIMAET HJIM MOXET IOBIMATH
Ha HaJUIeXkaniee UCmoTHEHHE UM TPYIOBBIX 00SA3aHHOCTEH.

43. B ycTaHOBIEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit ®exepanuu ciydasx pabOTHHK
OpraHu3aliyu 00s3aH MPeACTaBIATh CBEACHHUS 0 T0X0/aX, pacxoiax, 00 MMyIIECTBE H 00A3aTEeIbCTBAX
MMYIIECTBEHHOIO XapaKTepa.

V. Obpamenne co ciayxedHOIH HHOpManHei

5.1. Paboruuk opranmsauuu Bripase 00pabaThiBaTh M IeperaBaTh CIyxeOHYI0 HHPOPMAIHIO
npH coOMOeHHH NeHCTBYIONMX B OpraHU3allul HOPM M TpeOOoBaHWi, NPUHATLIX B COOTBETCTBHH €
3akoHoJ1atenbeTBoM Poccuiickoit Oeneparium.

5.2. PaGoTHHK opraHu3zaiiy o0s3aH MPHHHMATH COOTBETCTBYIOIIHE MEphbl M0 00ecIedYeHHI0
KOH(UACHIMATLHOCTH MH(pOpMAIMK, CTaBIIEH H3BECTHOH €My B CBA3H C HCHNOJIHEHHEM HM
TOKHOCTHRIX ~ 00s3aHHOCTEH, 32 HECAHKIMOHUPOBAHHOE pasrialleHde KOTOPOH OH HeceT
OTBETCTBEHHOCThH B COOTBETCTBHH € 3aKOHOAaTeNLCTBOM Poccuiickoil Menepaiuu.

VI. OTBeTcTBeHHOCTD 32 HAPYIIEHHE NoJI0KeHui Koxexea

6.1. Hapymenue paboTHUKOM OpraHu3auuu royoxkeHuil Kojekca moanexuT pacCMOTPEHHIO B
OpraHM3alii | TPH MOATBEPKICHHH (haKTa HapyIlIeHHs — MOPAILHOMY OCY/KICHHIO, a B Cllydasx,
IpeTyCMOTPEHHBIX (he/iepaTbHBEIMH 3aKOHAMM, HapylieHne nojoxeHuil Kojexca BieyeT IpUMEHEHHE
K paDOTHUKY OpraHi3alMi OTBETCTBEHHOCTH, YCTAHOBJIEHHOM CHCTBYIOIINM 3aKOHOAATENbCTBOM.

6.2. CoOmonenue paboTHMKaMM opraHuzanud rnonoxkennid Koxexkca y4uThIBAETCA IIPH
IPOBEJICHUU arTecTauuii, GOpMHUPOBAHUHM KAJPOBOIO pPe3epBa Ul BHIIBHKEHHMS HA BBIICCTOSIINE
JIOJDKHOCTH,  TAKKE IIPU HAJTOKEHUH JHCUUIIIIMHAPHBIX B3bICKAHHH.

VIL 3akmounreibubie moaoKeHns

7.1 Wsmenenus u jgononHenus B Hactosumii Kojgekc HocsaTcs O6muM cobpagneM pabOTHHKOB H
NPUHUMAIOTCS HA €ro 3acCIaHuH.

7.2. Kopmexe aeiicTByeT 10 NPHHATHS HOBOTO, YTBepXkIeHHOr0 Ha OOuieM coOpaHud paGOTHHKOB B
YCTAHOBJIEHHOM ITOPALKE.



